	[bookmark: _GoBack][image: ]Zero 2 Hero


	Duration
2 Day(s)
Overview
In this course, students will use Microsoft® Office Excel  to create basic workbooks and progress to an advanced level of inter-active Dashboards and Formulas. This course is based on content below, but can be adjusted according to student’s current knowledge and requirements on the day of training.
Who Should Attend
This course is intended for students who already have a good working knowledge of  Excel and who would like to brush up on some basics as well learn how to use more advanced data analysis tools, advanced formulas and design inter-active dashboards. A fast paced course not intended for the beginner. If you are new to Excel, Excel Step 1 is recommended.
[bookmark: tCourseCompletion]At Course Completion
Upon successful completion of this course, students will be able to:
create from basic to advanced worksheets using Microsoft® Office Excel - perform advanced data analysis – use advanced formulas – create inter-active dashboards. 

	Outline
	The following is a basic outline of the course content, but can change according to student’s current knowledge and requirements. 

	Navigate and Customise the Excel User Interface
Status Bar Functions
Import Text Files
Split Columns
Save PDF 
Autofill
Custom Autofill Lists 
Absolute / Relative References
Named Ranges
Multiple Worksheets
Copy / Paste with Link
On The Spot Calculation
Autosum
Multi-Column /Row Settings
Tables
Data Validation
Conditional Formatting
Advanced Sorting
Subtotals
Filtering
PivotTables and Charts including Slicers (2010 and up)
Charts / Trendlines / Linking Objects to Cells
Sparklines
Goal Seek
Data Tables
Scenarios
Array Formulas
Logical Functions
Math and Statistical Functions
Financial Functions
Lookup Functions
Text and Date Functions
Workbook Auditing
File Protection
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